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HOJIO’KEHHUE
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roCyIapCTBEHHOI 0 OKOI’KETHOr0 001Ie00Pa30BaTEIbHOIO
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o0meoOpasoBarebHas MIK0JIA ¢. XHIKOBO MYHHMIMIIAJIbHOIO
paiiona Kpacnosipckuii Camapckoi o0aacTu



1. O01mue MoJI0KeHHU s

1.1. HacTosimmee moioxeHue peraaMeHTupyer nesareabHocTs oundauorexku ['bOY COILL
¢.XUJIKOBO (J1asiee — oOpa3oBaTeIbHast OpraHu3aLus).

1.2. Hacrosimiee nonoxeHue pa3padoTaHo B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepatyimy, mpuka3om
Munkynbtypsl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxkaenuu [lopsinka yuera
JIOKYMEHTOB, BXOJISIIIUX B COCTaB OMOIMOTEUHOTO (POH/IA» C yUETOM MUChMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IIpumepHOM TOJIOKEHUH O
O6ubMoTEKE 00111€00pa30BATEIHLHOTO YUpekIeHus», Metonnueckux pexkomenaanuit ®I'bHY
«HIIb um. K. 1. Ymumackoro» ot 31.05.2017.

1.3. bubnuoreka sSBISETCS CTPYKTYPHBIM TOIpa3iejieHueM 00pa3oBaTeIbHON OpraHu3aIlvH,
CO3JIaHHBIM B LIEJISIX 0OeCIIeYeHus IpaBa Y4acTHUKOB 00pa30BaTEIbHOTO Mpolecca Ha
OecruraTHOE TOJIb30BaHNE OMOIMOTEYHO-UH(POPMAITMOHHBIMH PECypCamHu.

1.4. Ilopsiiok moJB30BaHUsl UCTOYHUKAMU UH(POPMAIIH, IEPEUYE€Hb OCHOBHBIX YCIYT U
YCIIOBHS UX MPEOCTABICHUS ONPEACIISIOTCS HACTOSAIIMM MOJI0XKEHUEM 0 OUOInoTeKe U
IpaBUJIaMU TOJIb30BaHUS OUOIMOTEKOM, YTBEPKICHHBIMU PYKOBOIUTEIEM 00pa30BaTEIbHOMN
OpraHu3alyu.

1.5. Opranuzanus o06cmyKUBaHUS YYaCTHUKOB 00pa30BaTeNLHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBHUH C MPABMWIAMH TEXHUKHU 0€30MMaCHOCTU U MPOTUBOIIOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMH TPEOOBaHUSMHU.

2. lenu, 3axa4yu, GyHKIUU OUOJIHOTEKHU

2.1. llenn OUOIMOTEKH COOTBETCTBYIOT IEJISIM 00pa30BaTEILHOM OPTaHU3AIIMN U BKIIFOYAIOT
B ce0st B TOM umciie: GopMUpoBaHUE O0IIEH KyIbTyphl JIMYHOCTH 00yUaIOIUXCS HA OCHOBE
YCBOCHHUS 00513aTEIILHOTO MHHUMYMa COJICpyKaHUs 00IIe00pa30BaTEIbHBIX ITPOTPAMM, UX
aJanTanus K )KU3HU B OOIIECTBE, CO3aHUE OCHOBHI /IS 0CO3HAHHOTO BBHIOOpA U
MOCJIEYIOMIETO OCBOCHUS MPO(ecCHOHAIBHBIX 00pa30BaTEIbHBIX IPOTPAMM, BOCITUTAHUE
TPaXTaHCTBEHHOCTH, TPYAOIIO0MS, YBAXKECHHSI K paBaM U CB0OO1aM YeNIOBEKa, JIFOOBH K
OKpy>karomien npupoae, Poaune, cembe, popMHUpOBaHUE 3I0POBOTO 00pa3a KHU3HH.

2.2. 3agauamu 6MOIMOTEKH 00pa30BaTENBbHOM OpraHu3aluy SBJISIOTCS:

o0ecrieyeHrne y4acCTHUKOB 00pa30BaTeIbHOTO Mpolecca JOCTYIOM K HHPOpPMaLnH,

3HAHUSM, UM, KyJIbTYPHBIM LIEHHOCTSIM TIOCPEICTBOM UCTOIb30BaHUS

6u6IMoTeYHO-NH()OPMAIIMOHHBIX PECYPCOB 00pa30BaTENbHON OpraHu3alny;

e TIpUBJIEYECHHE 00YYaIOIIUXCS K CHCTEMAaTHYECKOMY UYTEHUIO yUeOHOH,
XYI02KECTBEHHOM, HAYYHO-IIOITYJIIPHOM JIMTEPATYyPBhI;

e COJEICTBHE PAa3BUTHIO MO3HABATEIbHBIX MHTEPECOB U CIIOCOOHOCTEM
o0yJaronmxcs;

e 00ydeHHe 0OCHOBaM OMOIMOTEUHO-OMOIMOTrpadnIeCcKOl TPaMOTHOCTH;

e COJICHCTBHE MEIArOrMYecKuM pabOTHUKAM B TOAOOpE HAYUYHO-METOAHMYECKON

JUTEPATYPhI, UHPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBIN (HOHT,



e COBEPIICHCTBOBAHHUE MPEIOCTABISEMBIX OMOIMOTEKOH YCIIyT HAa OCHOBE BHEIPCHUS
HOBBIX HH(OPMAIIMOHHBIX TEXHOJIOTUN U KOMITBIOTEPU3AIMHA OUOINOTEYHO-
nH()OPMAITMOHHBIX TIpoIIeccoB, (hopmMupoBaHre KOMMDOPTHONW OMOIMOTEIHOM
Cpenpl.

2.3. bubnuoTteka BBIMOIHACT CAEIyIOIUe (PyHKITIH:

2.3.1. ®opmupyet Gona OUOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa30BaTeIbHON
OpTaHM3aIIH:

e KOMIUIEKTYEeT OCHOBHOH (POH[ YUeOHBIMH, XyA0KECTBEHHBIMH, HAYYHBIMH,
CIPaBOYHBIMHU, MEJATOTMYECKUMHU U HAYYHO-MOMYJISIPHBIMH IOKyMEHTaMU;

e YYacTBYET B KOMIUIEKTOBAHHH CHEIMATH3UPOBAHHOTO (poH/Ia yueOHUKAMH U3
qrciia BXOJSAIMUX B deiepanbHbIil mepeyeHb YIeOHUKOB, TOMYIIEHHBIX K
HCIIOJIb30BaHUIO [IPU peAIN3allMi HMEIOLIUX FOCYAAPCTBEHHYIO aKKPEIUTALIUIO
00pa30BaTeIbHBIX MPOTPaMM HaYaIbHOTO O0IIETr0, OCHOBHOTO OOIIET0, CPETHEr0
ob1iero o0pazoBaHus, U YI€OHBIMH ITOCOOUSMH, TOMYIIEHHBIMH K HCIIOJIB30BAHUIO
MIPU pealin3allii yKa3aHHBIX 00pa30oBaTeNbHBIX IPOTpaMM;

e AKKYMYJUpPYeT (POHJ JOKYMEHTOB, CO3/IaBAE€MbIX B 00pa30BaTENbHON OpraHU3aINN
(my6nukanuii 1 paboT meaaroroB 00pa3oBaTeIbHON OpraHU3aIUH, TYUYIINX
HAYYHBIX Pa0boOT U pedepaToB yyamuxcs 1 1p.);

e OCYIIECTBJISET pa3MelIeHHEe, OpPTraHU3aIHI0 U COXPaHHOCTh JOKYMEHTOB;

e OpraHM3yeT W BEIET CIpPaBOYHO-OMOIMOrpaduyeckuii anmapar: KaTajioru
(anmpaBUTHBIN, CUCTEMATUYECKUI ), KAPTOTEKH (CHUCTEMATHUECKYIO KAPTOTEKY
cTaTrel, TeMaTH4ecKue KapTOTEeKH), JICKTPOHHBIN KaTayor, 0a3bl JaHHBIX 1O
npoduio 00pa3zoBaTeNbHON OpraHU3aluy.

2.3.2. OcymectBisieT auddepeHmpoBaHHOe OUOTMOTEYHO-HH(POPMAITMOHHOE
o0cITy>)KnBaHUE 00yJaIOLHXCS:

e TIpenocTaBisieT HHPOPMAIIMOHHBIE PECYPCHI Ha PAa3TUYHBIX HOCUTETISX;

e OpraHusyer oOydeHHe HaBbIKaM HE3aBUCUMOTO OMOJIMOTEYHOTO TOJIb30BATEIIS U
notpedurens HHPoOpMaIUH, COACUCTBYET MHTErPAllUU KOMILIEKCAa 3HAHUN, YMEHUN
Y HABBIKOB Pa0OTHI C KHUTOW ¥ MH(POPMAIIUEHH;

e OKa3bIBaeT MH()OPMALMOHHYIO MOAJIEPKKY B PEIICHUH 33/1a4, BO3HUKAIOIIUX B
mpoiiecce yueOHon, caMooOpa3oBaTeIbHON U JOCYTOBOU JAEATEIHHOCTH
o0yJaromxcs;

e OpraHU3yeT MaCCOBBIE MEPOIIPHUATHS, OPUCHTUPOBAHHBIC HAa pa3BUTHE O0IIEH U
YUTATEIbCKOW KYIbTYPhI JUUYHOCTH;

e COJICUCTBYET MENArorHYeCKUM paOOTHUKAM B OpraHU3aIlii 00pa30BaTEILHOTO
npoliecca 1 1ocyra 00y4aromuxcs.

2.3.3. OcymecTBiasieT auddhepeHImpoBaHHOEe ONOTMOTEYHO-HH(POPMAIIMOHHOE
00CITy>KUBAaHUE MEIaTOTHUECKUX PaOOTHUKOB:

e BBIABJIISICT I/IH(bOpMaI_[I/IOHHBIC HOTp€6HOCTI/I " YAOBJICTBOPACT 3aIllPpOChI, CBA3aHHBIC
¢ o0y4eHHEeM, BOCTIUHTAHHEM O0YJarOIINXCS,

e cojeiicTByeT npoheCCUOHATHLHONW KOMIIETSHIINH M1E€Jar0T0B, TIOBBIIIICHUIO
KBaJTM(HUKAINHU, TIPOBEICHHUIO aTTECTAIIHH;



e OCYUIECTBIISIET TeKyllee HHPOpMHUpPOBaHUE (JHU HH(POpMALIUU, 0030pbI HOBBIX
MOCTYIUICHUH | Iy OIuKanuii);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATUI 1O (POPMHUPOBAHNIO HHPOPMALIMOHHOM
KYJIbTYpBI 00yUaromuxcs, BisieTcst 0a30i I MPOBEACHUS TPAKTHUECKUX
3aHATHH 110 paboTe ¢ NH(POPMALIMOHHBIMH pECYpCaMH.

2.3.4. OcymectBisieT auddepeHmpoBaHHOe OUOTMOTEYHO-HH(POPMAITMOHHOE
o0CITyKUBaHUE POAUTENCH (3aKOHHBIX TPECTaBUTENEH) 00y JarOIIIXCs:

e YIOBJIETBOPSET 3aMpOCHI M0JIb30BaTeIe U MHPOPMUPYET O HOBBIX MOCTYIICHUSX B
ONOINOTEKY;

e KOHCYJIbTUPYET II0 BOIIPOCAM OpraHU3allud CEMEMHOIO YTEHUs, 3HAKOMUT C
uH(popMaleit o BOCIUTAHUIO JETeH;

e KOHCYJBTHUPYET 110 BOIIPOCAM y4eOHbIX U3aHUM AJIs1 00y4aroLXCs.

3. Opranu3auus AesiTeJJbHOCTH O0UOJIHOTEKHU

3.1. O6miee pyKOBOACTBO NIEATEILHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTENb
00pa3oBaTeNbHON OpraHu3aIuu.

3.2. HemocpenacTBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBIISIET OTBETCTBEHHBIN 32
OMOIMOTEKY, KOTOPBIN HA3HAYAETCSl PYKOBOAUTETIEM 00pa30BaTEeIbHON OpraHU3alliH.

3.3. OTBeTCTBEHHBIH 32 OMOTMOTEKY HECET OTBETCTBEHHOCTD B Mpe/iesiaX CBOCH
KOMITCTEHIIMH 32 OPTaHU3AIHIO U PE3YIIbTAThl JeSITEIEHOCTH OMOINOTEKH.

3.4. OTBeTCTBEHHBIN 32 OMOIMOTEKY pa3pabaThIBaCT M MPECTABISAET PYKOBOIUTEIIO
00pa3oBaTeNbHON OpraHU3alMy Ha YTBEPXKICHHE CIEeIYIOINe JOKYMEHTHI:

e [IpaBHJia ITOJIb30BAHUA 6H6J’IPIOT€KOI>1;
e [UIAHOBO-OTYCTHYIO JOKYMCHTAILHIO.

3.5. B cocTaB OMOIHMOTEKN BXOIUT:
e a0OHEMEHT;
e YHTAJLHBIHN 34l
e OTZEN y4eOHUKOB;

e MeguaTeKa.

3.6. bubnuoreyHo-uHPpOpMaMOHHOE 00CITY)KMBaHUE OCYLIECTBIIIETCSI B COOTBETCTBUH C
IU1IaHaMH paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3aIHH.

3.7. Pexxum paboThl OMOIMOTEKH ONPEALIISIETCSI OTBETCTBEHHBIM 32 OMOJIMOTEKY C yUE€TOM
pexxuma paboTsl 00pa3zoBaTenbHOI opranu3anuu. OIUH pa3 B MECAI PeayCMaTPUBACTCS
CaHWUTAPHBIN JICHb, B KOTOPBINA 00CITY>)KHBAHHE MOJTb30BATEJICH HE MPOU3BOIAMUTCS.

4. Yuer nocTynjieHus 1 BbIOLITHS IOKYMEHTOB OHOJIMOTEYHOT0 (pOoHIA

4.1. [Ipuem gOKyMEHTOB B ()OH/T OMOIMOTEKH BKIIOUAET CIICAYIONINE OTICPALIHH:



e CBEpKa MOCTYIUIEHHH ¢ IEpBUYHBIM YUETHBIM JJOKYMEHTOM (HaKJIaHasi, aKT),
BKITIOYAIOMIUM CIIMCOK MOCTYIIUBIINUX JOKYMCHTOB,

e COCTaBJICHHE IIEPBUYHOTO YUETHOI'O JOKYMEHTA JUIsl TOCTYIJIeHUH 6e3
CONPOBOAUTEIBHON JOKYMEHTALIUH;

e perucTpaunus NOCTYNHUBIINX JOKYMEHTOB B PETUCTPAaX CyMMapHOIo, TPYIIIOBOIO U
WHIUBUYAJIBHOIO yUyeTa

4.2. IIpu nomoJIHEeHNH OCHOBHOTO OMOIMOTEYHOTO (POHIa HEOOXOIUMO COOIIOIATh
TpeboBanus OenepanbHoro 3akoHa oT 25.07.2002 Ne 114-03 «O nmpoTUBOECHCTBUN
IKCTPEMHUCTCKOM eATeTbHOCTH». JJOKYMEHTHI, BKIIFOUEHHBIE B IEPEYEHb IKCTPEMHUCTCKUX
MaTepuaoB, IPHOOPETATh 3alPEIIEHO, IPH BRISABICHUH UX B ()OH/IE — U3BIMATh U3 JIOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OHOIHOTEYHOTO (POHA.

4.3.1. Yyer u 06paboTKa TOKYMEHTOB OCHOBHOTO ()OH/A OCYIIECTBIISICTCS] MHINBH Y aIbHBIM
criocoboM. CBeieHHs 0 OCTYIHBIINX ITEYaTHBIX JTOKYMEHTaX BHOCSTCS B « KHHTY
CYMMapHOTO y4eTa JJOKYMEHTOB OCHOBHOTO (DOH/Ia».

[TocTynuBmIMM AOKYMEHTAM IPUCBAUBAIOT UHIUBUAYAJIbHbIM PETUCTPALMOHHBIA HOMED
(MVHBEHTapHBI HOMEP WM MHOH 3HAK, IPUHATHIN B KAUECTBE PETUCTPALIMOHHOIO HOMEDA,
CHCTEMHBIH HOMEp AJIS 3JIEKTPOHHBIX JIOKYMEHTOB) M IIH(p XpaHEHUS.

Perucrpanmonnsie HoMepa U UQPPbl 0OTMEYAIOT B PETUCTPAX MHIUBUAYaAIBHOIO yyeTa
JIOKYMEHTOB — HUHBEHTApHOI KHUTE, KaPTOTEKE PETUCTPALIUU T'a3€eT, ’KYpPHAJIOB, YUETHON Oa3e
JTAHHBIX.

Bce sxk3eMIUIsipbl MPUHATHIX H3IaHUH IITEMIETIOIOTCS IITEMIIENIEM ¢ HAMMEHOBAHUEM
o0pa30BaTeNbHON OpraHu3aluy.

HITemmens cTaBUTCS HA 000POTE TUTYJIBHOTO JHCTA (IIPH OTCYTCTBUU TUTYJIBHOTO JINCTA —
Ha TIEPBOM CTpaHUIIEe TEKCTa MO/ 3aryIaBueM), Ha 17-i cTpaHuIle 1Mo TEKCTOM B JIEBOM
HIDKHEM YTJIy U Ha 000pOoTe Kakoro npuioxkenus. Ha 6pomrtopax u )KypHaiax mTeMIeb
CTaBUTCSI TOJIBKO Ha OOJIOXKKE WJIM Ha TIEPBOM CTpaHUIIE TEKCTa.

CocraB ocHOBHOTO (hoHIa PUKCUPYETCS B KAPTOUHOM ai(haBUTHOM KaTajiore, B
ANEKTPOHHOM 0a3e NaHHBIX OMOIHOTEKH.

4.3.2. Yuer u 006paboTka cneruanu3npoBaHHoro ¢pouaa. Crernuain3upoBaHHbIN (GOH/T
YUUTBIBAETCS U XPAHUTCS OT/AEITBHO OT OCHOBHOTO OMOIHOTEYHOTO (hOHTA.

VY4er 10KyMEHTOB CHEIMATU3UPOBAHHOTO (POHIA, KAK MHOTO3K3EMILISIPHOM JTUTEpaTypHl,
OCYILECTBIISICTCSI IPYNIOBBIM CIIOCOOOM U OTpaxaercs: B «KHure cymmapHoro ydera
yueOHOro oHma» U B KApTOTEKE PErHCTPALIMOHHBIX KapTOUEK.

Ha xaxnoe HauMeHOBaHUE JOKYMEHTOB CIELMAIN3UPOBAHHOTO (DOH 1A 3aBOUTCS OTJEIIbHAs
ydeTHas kapTouka. Kaprouku ¢ 6ubnuorpaguueckuM onucaHueM H3/1aHui y4eOHHUKOB
pacCTaBIIAIOTCS B YUETHYIO KApTOTEKY IO KJIacCaM, a BHYTPH KJIACCOB — M0 aJ(aBUTy
(bamuuii aBTOpOB WK 3aryiaBuid. 11 KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KAPTOUEK OHU
perucTpupyorcs B «OKypHane perucTpaniy y4eTHbIX KapTOUeK YUeOHUKOBY.



Texuuyeckas 00paboTKa TOKyMEHTOB MPElyCMAaTPUBAET CIEAYIOIIUE ONEPAIUU:

e IIPOCTABJIEHHE HA KAXJOM JOKYMEHTE IITeMIIeNsi ONOIMOTEKH B COOTBETCTBUU C
IIyHKTOM 4.3.1 HaCTOAILIETO MOJIOKEHUS.

VY4er cnienuanu3upoBaHHOro (GoH/a MpeIycMaTpUBAET OTPaKEHUE €ro COCTaBa B
CIpaBOYHO-OHOIMOrpaduyecKkoM anmnapare OMOINOTEKH, B TOM YUCIIE B AIEKTPOHHOMN Oa3e
JTAHHBIX.

4.4. BpIObITHE TOKYMEHTOB OMOIHOTEYHOTO (POHIA.

4.4.1. IlpuunHsl, MO KOTOPHIM JOKYMEHT MOKET OBITh BHIBEJICH U3 COCTaBa OMOIMOTEUHOTO
¢doHa, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, N€PEKTHOCTD, YCTAPEIOCTh 10 COAEPIKAHHIO,
yTpary. MckimtoueHne qokymMeHTa u3 0uoiImoTeqHoro GoH/1a MpoBOAUTCS HA OCHOBAHUHT
aHaJM3a cocTaBa OMOIMOTEYHOTO (POHAA U PE3yJIbTATOB €ro MPOBEPKH.

4.4.2. ITox BETXOCTBIO JOKYMEHTA [IOHUMAIOT PE3YJIbTaT €CTECTBEHHOI'O CTAPEHUS WIH
¢u3nyeckoro U3Hoca JOKyMEHTAa.

4.4.3. Tlon nedeKTHOCTHIO JOKYMEHTA IIOHUMAIOT YaCTHUHYIO WJIH MOJTHYIO yTpaTy
IKCIUTYaTallMOHHBIX KA4eCTB JOKyMEHTa B pe3yJIbTaTe BHEITHETO BO3ICHCTBHSL.

4.4.4. Tlox ycTapenocThlo MO COAEPKAaHUIO TOHUMAIOT MOTEPIO aKTYyaIbHOCTH TEMATHKH,
MOJITBEPIKIAEMYIO OTCYTCTBHUEM CIIpOCa YuTaTeNell, HeBOCTPeOOBAaHHOCTHIO B
nepepacnpezielIeHuu U peaan3alim.

4.4.5. Tlox yTpaToit JOKYMEHTa MIOHUMAIOT €T0 OTCYTCTBUE B (POHIE OMOINOTEKHU 10
NPUYMHAM MOTEPH, XUILEHHsI, OEICTBUI CTUXUITHOTO, TEXHOT€HHOT'O (B TOM YHCIIe
XaKepCKOW aTakyl U HEBOCCTAHOBUMOI'O ¢OOsI 3JIEKTPOHHOIO 000PYI0BaHUS) WIH
COLMAJILHOTO XapakTepa, [0 HeyCTaHOBJICHHOM MPUYHHE.

4.4.6. [Ipouecc UCKIIIOUEHUST JOKYMEHTOB U3 (oHIa OUOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUH C [lopsikoM ydeTa TOKyMEHTOB, BXOJIAIIMX B COCTaB OMOIMOTEUHOro (poHa,
YTBEPKJICHHBIM MprKa3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHAA MPOU3BOIUTCS B pE3yIbTaTe UX
CIHMCaHUs] KOMUCCHEN, CO3JaHHOM PyKOBOAUTENIEM 00pa30oBaTeIbHOI OpraHu3aluu.

4.4.8. YTunumzanus CliMcaHHbIX JOKYMEHTOB OMOIMOTEeUHOro (hOH 1A MPOU3BOIAUTCS B
COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccuiickoit denepanun.

5. [IpoBepka 10KyMeHTOB O0U0JIMOTe4HOr0 oHaA
5.1. IlnaHoBast mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (hOHIA IPOBOJAUTCS C
NEPUOANYHOCTHIO OJIMH pa3 B MATh JIET HA OCHOBAaHUH rpaduKka IPOBEPKH, YTBEPKIECHHOTO

OTBETCTBEHHBIM 32 OUOJINOTEKY.

5.2. BaennaHoBasi mpoBepKa JOKYMEHTOB OMOIHOTEYHOTO (DOHIa TPOU3BOIUTCS B
00s13aTETFHOM TOPSIIKE:



e TIpU MOCTYIUJIEHUU HOBBIX IOKYMEHTOB B (DOHI;

e TIpU BBISBJICHUHU (PAKTOB XMILEHUS, 3I0yTIOTPEOICHNS U TTIOPYH TOKYMEHTOB;

e B Cllydyae CTUXUHHOTO OeJCTBHS, MOXkapa WIK APYTUX Ype3BbIYalHBIX CUTYaIUH,
BBI3BAHHBIX IKCTPEMAJIbHBIMU YCIOBUSIMU;

e TIpU PEOpraHU3alMU WIN JUKBUIAIMHA 00pa30BaTEIbHON OpraHU3alHH.

5.3. Ilo uroram mpoBEepKHU OTBETCTBEHHBIN 32 OMOIMOTEKY CcOCTaBiseT akT. Eciu kakue-To
JAOKYMCHTBI OTCYTCTBYIOT I10 HeyCTaHOBHCHHOﬁ MNPUYIUHE, TO K aKTY MIPUKJIAABIBACTCA UX
CIIMCOK, B KOTOPOM (PUKCUPYIOTCSI CBEACHHS O KOJIMYECTBE TOKYMEHTOB OMOIMOTEYHOTO
q)OHI[a B HAJIMYHUU U KOJIMYCCTBC OTCYTCTBYIOIIUX JOKYMCHTOB, B TOM YUCJIC 1O
HEYCTaHOBJIEHHOM npuunHe. B akTe Takxke yka3blBaeTCs HOMEp U JlaTa aKTa MpeabLayIei
MIPOBEPKH.

5.4. IIpoBepka 6ubIUMOTEYHOrO (POHAA HA HATMYUE TOKYMEHTOB, BKIIFOUCHHBIX B
(denepanbHbIi CIIUCOK SKCTPEMUCTCKUX MaTepUaIOB, OIyOJIMKOBAaHHBIM HAa OPUIIMATILHOM
carite Munucrepcrsa roctuuu Poccuiickoit denepanuu, IpoBOAUTCSA B COOTBETCTBUU C
OTJIEJIbHBIM JIOKJIbHBIM aKTOM 00pa30BaTEeIbHON OpraHU3allu.

5.5. Ilpu BbIsIBNIEHUU B Mpoliecce MPOBEpKU (POHIa OTCYTCTBYIOIIUX TIOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJICHUs] BUHOBHBIX JIUI] YOBITKH 110 HEJJOCTauaM CIIHUCBIBAIOTCS B
COOTBETCTBHUH C JICUCTBYIOIIMM 3aKOHOAATEIBCTBOM.
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